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I. CITY OF CLEVELAND DEVELOPMENT PLAN REVIEW PROCEDURE 
 

A. The following development plan review procedures apply to all commercial and 
industrial development and to all residential subdivisions of two or more lots and all 
multi-family development in the City of Cleveland. These procedures do not apply to 
developments of one single family residence. 

 
B. The developer/builder shall first submit a Preliminary Development Plan to the 

City. This Preliminary Development Plan shall include the following: 
 

1. A map showing the location and extent of the development. 
2. If residential, the number of proposed residential (family) units.  If commercial, the 

number of square feet (under roof). 
3. Estimated water demand. 
4. A sketch showing the proposed locations of water and sewer lines, including 

service lines. 
5. The nature of the development (e.g., residential, office, fast food restaurant, 

motel, etc.). 
6. Existing and Proposed Zoning (if different from existing). 
7. Results of Plow and Pressure test if City water is needed. 

 
C. The City will review the Preliminary Development Plan and approve or disapprove 

proceeding with the proposed development based on availability, or lack thereof, of 
water and sewer service, or for other compelling reasons such as zoning. Water or 
Sewer extensions to provide service to the development will require City Council 
approval. The Preliminary Development Plan review will normally take two weeks. 

 
D. With an approved Preliminary Development Plan, the developer will prepare 

Detailed Engineering Plans of the proposed development. The Detailed Engineering 
Plans shall show all water lines, valves, fire hydrants, meters, sewer lines, manholes, 
and back flow prevention devices, vaults, erosion and sedimentation control plans, 
roads, property lines, setbacks, parking areas, and other utilities (e.g., gas, fiber optic, 
etc.). Detailed Engineering Plans must be submitted to the City at City Hall. 

 
Detailed Engineering Plans shall include the following: 

 
1. Plans and specifications must be stamped by a professional engineer 

(P.E.) or surveyor (R.L.S.) who is registered in the State of Georgia and 
is experienced in designing water and wastewater transport systems. 
The P.E. or R.L.S. must sign his/her name across the P.E. or R.L.S. 
stamp. 

2. Specifications may be included on the plans. Provide a general 
description in narrative form of the project scope, indicating the linear 
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footage of different pipe diameters, number of manholes, air  relief 
valves, and the number and pumping capacity of pump stations. 

3. Provide a bid sheet (if applicable). If the project is not going to be bid, 
indicate in a cover letter that the project will be constructed by a sole 
source contractor. Provide in the bid sheet (if applicable) a line item for 
erosion and sedimentation (E&S) control measures with a unit price for 
each type of E&S measure to be installed. 

4. Provide a cover sheet with the following: 
• Title of the project. 
• Owner's name, address and telephone and fax numbers. 
• The consulting engineer's name, address, telephone and fax numbers. 
• Funding source or sources and their funding numbers for the project. 
• Detailed location map. 
• Index table. 

5. Provide a legend of all symbols used in the detailed drawings. 
6. Add a note to each plan sheet that the Developer must call Utilities 

Protection Inc. "Call Before You Dig", telephone number 
1.800.282.7411. 

7. Provide a standard details sheet or sheets to include but not be limited to 
bedding, standard manhole, drop manhole (if used), manhole cover, 
manhole steps, sheeting and shoring, air relief valve, aerial piers, 
seepage collar, fire hydrants, thrust blocking, etc., as appropriate.  Below 
each detail, provide a specific numbered reference to a standard 
(example-ASTM, ANSI, etc.). 

8. Provide an overall view of the entire proposed sewer system, including 
any outfall line, to the point of connection to an existing sewer. Include 
the upstream and downstream section of the existing sewer at the point 
of proposed connection indicating the existing sewer line size and 
direction of flow.  This drawing should include topography, streams with 
associated buffers, existing and proposed storm drainage structures, 
detention ponds, dams and any other feature within the influence of the 
proposed sewer line construction limits. 

9. Provide both plan and profile views of the sewer lines. On these plan 
and profile views, provide match lines with statements indicating where 
each sewer line segment attaches to the next sewer line segment. Provide 
scale for plan view and horizontal and vertical scale for profile. 

10. Indicate clearly the slope, manhole locations and number, pipe material, 
station number, invert elevation on gravity sewers. Indicate the inlet and 
outlet pipe elevations for each manhole. The elevation drop between the 
inlet and outlet should be a minimum of 0.2 feet. All jack and bore 
locations should be shown on the plan and profile views showing the 
casing and its material and size. Also, include bore pit locations with 
required dimensions. 

11. Indicate the 100-year flood zone elevation of a stream or river, and if 
applicable, the high water/winter pool elevations of lakes or reservoirs if 
such a body of water is located adjacent to the project. 
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12. A determination must be made by a duly qualified individual as to 
whether or not there are wetlands present on the property being 
developed that will be affected by the construction of any part of the 
development. If so, it must be determined if a Section 404 permit from 
the Corps of Engineers (COE) will be required. Provide a statement on 
the plans indicating which of the above conditions apply. If wetlands are 
found to be present, indicate in the statement that the COE requirements 
concerning wetlands are being met.  If it has been determined that there 
are no wetlands on the property, provide a statement that there are no 
wetlands present on the subject development. 

13. Clearly note the proximity of the specific project to nearby residences, 
churches or schools. 

14. The dimensions of the plan sheets must be within the following limits: 
twenty (20) to thirty (30) inches in height and twenty-four (24) to forty- 
two (42) inches in length, and shall be of good quality. 

15. All plans shall be capable of being stored in AutoCAD, and an 
AutoCAD disk containing the plans shall be provided to the City. 

16. Each plan sheet shall have printed thereon the name and location of the 
development, scale, true north, and shall be bound together and 
numbered consecutively. 

 
E. Two (2) sets of the Detailed Engineering Plans shall be submitted to the City at City 

Hall for a Preliminary Review by the City Utility Review Committee and the City 
Engineer along with a check for a plan review fee as follows: 

 

Size of Development 
(acres) 

Development 
Review Fee 

Additional Reviews 
After the First 

0 - 1.00 $1,200 $400 
1.001 - 10 $1,500 $500 
10.001 - 50 $1,800 $600 
50.001 - 100 $2,000 $650 
100+ $2,200 $700 

 

F. The Detailed Engineering Plans will be given a preliminary review by the City's 
Utility Review Committee and the City Engineer for general conformity to the City 
Standard Specifications and to generally accepted standards of practice. 

 
G. The City's Utility Review Committee and the City Engineer will provide review 

comments to the developer with regard to the preliminary review. The preliminary 
review will usually take 2 to 3 weeks to complete. The developer will then need to 
revise the plans in accordance with the review comments and resubmit five sets of 
plans to the City Engineer for final review. 

H. When the City Engineer has completed the final review, one of the following will be 
provided: 
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1. Approval  (unconditional) 
 

2. Approval - with comments 
 

3. Disapproval - with comments 
 

I. With either "Approval", as shown above, and, having also received a 
"Land Disturbance Permit" from the City, the developer may be given a 
Land Development Permit and may proceed with the development. With 
an "Approval - With Comments", the "comments" will become a part of 
the approved plans. If the plans are disapproved, the developer will need 
to revise the plans, taking into account the comments, and resubmit the 
plans. In this case, a second review fee in amount of one-half the original 
review fee cost will be charged. 

 
J. With approved plans and a Land Disturbance Permit, the City will 

issue a land development permit and the construction may begin. The 
developer must have all sediment control devices in place prior to 
disturbing the land. All construction work and materials associated with 
the development will be provided by the developer. The City inspector 
or other designated individual will observe the development construction 
periodically to ensure that the development is proceeding in accordance 
with the approved Detailed Engineering Plans. 

 
K. The developer, the developer's contractors and City representatives are 

required to meet in a preconstruction conference for the purpose of 
discussing the construction and inspection of the proposed development. 
The proposed start date and approximate time for completion will be 
provided to the City. The preconstruction conference is required prior 
to the issuance of a Land Disturbance Permit. 

 
L. All water and sewer pipe installations and water line testing and 

disinfection must be observed by the City inspector. All water and 
sewer line taps to the existing City system must be made by the City 
crews. 

 
Upon completion of the development, and with the approval of the 
Inspector, the developer will provide the City with a set of As-Built 
drawings and a written legally sufficient dedication document. During 
this step, the City will accept ownership of the water and sewer lines. 
The City's ownership will not include sewer service lines or water service 
lines on the user side of water meters. The Developer will be 
responsible for maintenance of water/sewer lines for a period of one-
year following acceptance by the City. 

 
 
 
 


